
Making Insurance Right.®

MiddleOak Specialty does not represent or endorse the accuracy or reliability of any of the information or content contained on, distributed through, or accessed from this log template nor the 
quality of any products, information or other materials displayed, or obtained by you as a result of any reliance on the information contained in this log template. You hereby acknowledge that any 
reliance upon any information shall be at your sole risk. MiddleOak Specialty reserves the right, in its sole discretion and without any obligation, to make improvements to, or correct any error or 
omissions in any portion of this log template. h is sheet is provided by MiddleOak Specialty on an “as is” basis, and MiddleOak Specialty expressly disclaims any and all warranties, express or implied, 
including, without limitation, warranties of merchantability and ÿ tness for a particular purpose, with respect to the log template or any information and products. In no event shall MiddleOak 
Specialty  be liable for any direct, indirect, incidental, punitive, or consequential damages of any kind whatsoever with respect to the log template, the information and the products.

Preventive Maintenance Checklist

Community___________________________  Month_________
Exterior  C        N/A
Sidewalks and stairs clear, clean and in good repair
Stair handrails properly secured
Parking lots free of potholes
All exterior lighting in service
Pool gates latch automatically and fence is secured
Controlled access gates inspected and working properly
Pool safety equipment, pumps, chlorinator, spa heaters in good repair
Flagpoles and fl ags in good repair

Interiors - General
Laundry dryers free of lint
No cracked glass or broken windows
Fitness Center equipment in good repair
Air fi lters changed in the o�  ce, clubroom and fi tness center

Interiors – Apartments
Smoke detectors checked (refer to the smoke detector log)
Air fi lters changed in ½ of all apartments
Check under sinks, lavatories, around toilets, A/C drains in bathrooms, A/C vents and
washer/dryer areas and rooms for moisture and signs of mold.

*Building # list and Apartment Inspection Checklist for each unit must be attached.
Boiler and / or Equipment Rooms
State inspection current and posted
Flush tank style heaters (if applicable)
Room free of debris and fl oors swept
Check circulation pumps for leaks/corrosion. Oil if applicable.

Special Focus – Maintenance/Service Shop
Complete and attach the Tool & Equipment Inventory
UL listed cans for fl ammable liquids (especially gasoline)
Metal cabinets for aerosols (more than 12 cans)
Interior clean and shelves organized
Electrical cords in good condition
Safety equipment present in the maintenance/service shop

Other

Lead Service Tech. Signature ________________________________________________ Date ___________
Corrective action completed by ______________________________________________ Date ___________
Manager’s Signature _______________________________________________________ Date ___________
RPM Signature ___________________________________________________________ Date ___________
Risk Management Dept. Received: ____________________________________________ Date ___________

CODE:           = Completed/Acceptable  C  = Correction Required N/A = Not Applicable
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